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P.O BOX 142-00502 NAIROBI, KENYA
MOBILE/TEL: 0745429425 OR 0725289303
Website: https.www.cepcj.org 
EMAIL: info@cepcj.org 

A complete set of RFQ documents can be downloaded from CEPCJ website www.cepcj.org. Completed RFQ documents clearly labelled “PREQUALIFICATION FOR SUPPLIERS OF GOODS, WORKS AND SERVICES BEFORE 20th March, 2026 at 1700Hrs and should be emailed to info@cepcj.org 

SECTION I: INFORMATION TO CANDIDATES
1. INTRODUCTION 
1.1 CEPCJ will pre-qualify and enlist bidders for the supply of goods, works and services from among those who will have submitted their RFQ in accordance with the tender requirements to undertake the assignments described herein. 

1.2 Bidders are invited to submit a RFQ for the supply of goods, works and services in the subsequent categories. 

1.3 The Pre-qualification Tender document and the Tenderers response thereof shall be the basis for pre-qualification. Tenderers must familiarize themselves with the requirements described in this document including all attachments and take them into account while preparing the response. 

1.4 CEPCJ does not bind itself to assign supply of goods, works and services but shall endeavor to ensure tenders for specific goods, works and services will be treated equitably. 

1.5 Applicants will be informed in writing of the results of the application, without assigning any reason for CEPCJ’s decision thereof.

1.6 Will have the right to inspect the business premises of the tenderer.

1.7 Will declare a Tender ineligible for pre-qualification if at any time the CEPCJ determines that the tenderer is related to an employee of the organization or a Member of Board or Tender/Procurement committees of the organization unless otherwise pre-declared to avoid conflict of interest.

2. Eligible Candidates 
2.1 This RFQ document is open to all candidates who are eligible including youth, women and persons with disability as defined in Kenya’s Public Procurement Law and regulations. All bidders who pass the set criteria shall be notified within 10 working days after closing date. Due diligence will be undertaken and any bidder found to be in breach and has provided false information will lead to automatic disqualification.

3. Preliminary Evaluation
3.1 All the applications shall be sorted out according to the various categories and levels contained in the application for pre-qualification form. 

3.2 Pre-screening shall be done for all the applications in each category to determine responsiveness by providing copies of:
 3.2.1 Certificate of Incorporation / Registration 
 3.2.2 PIN/VAT Certificate
 3.2.3 Current Tax Compliance Certificate
 3.2.4 Company profile
 3.2.5 Current CR12 form 

3.3 Casual applicants shall be considered substantially non-responsive and shall be excluded from those considered for detailed evaluation.

4 Confidentiality 
4.1 Information relating to evaluation of tenders and recommendations concerning pre-qualification shall not be disclosed to the tenderers until the pre-qualified firms have been advised accordingly.


5 STANDARD FORMS CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM 
You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2 (c) whichever applies to your type of business. You are advised that it is a serious offence to give false information on this form. 

General: 
Business Name ………………………………………………………………………………………………………… 

Location of business premises.………………………………………………………………………...

Plot No……………………………………………………Street/Road……………………………………

Postal Address ………………………………………………………………………………………...

Tel No. …………………………………………………………………………………………………

Email ……………………….…………………………………………………………………………

Nature of Business………………………….…………………………………………………………. 

Registration Certificate No.…………………………………………………………………………... 










Part 2 (a) – Sole Proprietor(s) 
Your name in full ……………………………………………………………………………………

Nationality ……………………………………………………………………………………………

Part 2 (b) Partnership Given details of partners as follows: Name Nationality Citizenship Details Shares 1.……………………………………………………………………………………………………… 2.………………………………………………………………………………………………………
3.……………………………………………………………………………………………………… 4.……………………………………………………………………………………………………… 

Part 2 (c) – Registered Company Private or Public …………………………………………………………………………………………………………. State the nominal and issued capital of company. 
Nominal Kes. ………………………………………………………………………………………………………… 
Issued Kes. ….………………………………………………………………………………………… 

Give details of all directors as follows Name Nationality Citizenship Details Shares 1…………………………………………………………………………………………………………
2.………………………………………………………………………………………………………
3…………………………………………………………………………………………………………
4.………………………………………………………………………………………………………
5…………………………………………………………………………………………………………………………………………………………. * If a Kenya Citizen, indicate under “Citizenship Details” whether by Birth, Naturalization, or registration. 


6 TENDER SUBMISSION FORM 
Having studied the pre-qualification information for the above tender category We/I hereby state: 

a. That the information furnished in our/my application is accurate to the best of our/my knowledge. 

b. That in the case of being pre-qualified we /I acknowledge that this grants us the right to participate in due time in the submission of a tender or quotation on the basis of provision in the tender or quotation documents to follow. 

c. Those pre-qualified bidders will be invited randomly to participate in the tender/quotations as and when there is a requirement. 

d. We/I enclose all the required documents and information required for the prequalification evaluation.

e. Our tender is binding to us and if found acceptable we shall be pleased to be included in the list of pre-qualified firms. 

f. We understand you are not bound to accept either in part or whole any tender you receive. 


Applicant’s Name…………………………………………………………………………………………………

Date…………………………………………………………………………………………………...


Represented by……………………………………….……………………………………………..
(Full name and designation of the person(s) 

Signature……………………………………………………………… (and company stamp or seal)
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